
 
 
 

Job title Accounting Specialist (Staff Accountant II) 

Reports to Controller 

 

AnalyticsIQ – Atlanta, GA 

 

AnalyticsIQ is a dynamic, fast growing marketing data and predictive analytics company focused 

on providing innovative consumer and business data and analytics solutions. These solutions 

empower marketers to deliver more personalized experiences to consumers while helping their 

marketing dollars go further. Our consumer data products include demographics, affluence 

categories, health and wellness, psychological decision-drivers, B2B insights, and can even 

predict future buying choices. 

 

Why AnalyticsIQ? 

AnalyticsIQ is a proven growth company delivering unique value in a rapidly growing market.  

Our small, close-knit team enables us to be fast and flexible, creating solutions and delivering 

results to our clients in record time.  As a member of our team, you will have an opportunity to 

thrive within an incredible culture that provides market leading solutions, competitive pay and 

benefits, proven support for work-life balance, a commitment to teamwork, and support for 

personal and professional growth. 
 
 
Job Purpose 
 
AnalyticsIQ is seeking a highly skilled and motivated Accounting Specialist to join our fast-paced and 
dynamic team. This position assists the Controller with the preparation of financial statements, tracks 
prepaids & accrual entries, monitors the fixed asset schedules, manage client contracts, and updates other 
monthly & annual reports. The successful candidate will also prepare pertinent information for third party 
audits. 
 

 
Primary Duties and Responsibilities 
 

• Implement our company’s established accounting procedures and recommend improvements 

• Track monthly prepaid and accrual expenses 

• Maintain Company fixed asset schedules and update depreciation & amortization entries as 
needed throughout the year 

• Calculate monthly sales commissions for sales personnel 

• Prepare monthly financial key performance indicators and summary reports 

• Calculate and report data royalties to Senior Executives 

• Backup AR and AP functions, as necessary; monitor AR collections 

• Maintain monthly detailed reconciliations of all balance sheet accounts 

• Assist with contract maintenance  

• Protect organization's value by keeping information confidential 

• Perform additional special and administrative projects as they come up 

• Analyze financial statements for discrepancies and alert the Controller as needed 

• Reconcile accounts monthly to ensure accurate reporting and ledger maintenance 

• Prepare financial statements as required 
 



 
 

Qualifications 
 
Qualifications include: 

• Bachelor’s Degree in Finance/Accounting related field; CPA preferred 

• Oracle NetSuite and Salesforce experience required 

• Proficiency with general ledger, accounts payable and accounts receivable tasks 

• Detail-oriented having proven organizational talent along with strong analytical skills 

• Exceptional written and verbal communication skills 

• Energetic self-starter and quick learner who is willing to accept responsibility and ownership for 
their functions 

• Prioritize workload effectively and utilize excellent time management skills 

• Strong leadership and people skills with the ability to work under pressure and tight deadlines 

• Sales Contract management experience strongly preferred 

• Experience with sales tax filings required 

• Knowledgeable of GAAP and ASC 606 

• Advanced level of Microsoft Office (Excel using Macros, Word, PowerPoint, Access) 

• Ability to see the “big picture” 

• Not afraid to dig into the details 
 

 
Direct reports 
 

• None 
 
Job Type 
 

• Full Time Salary 
 
Benefits 
 

• 401(k) 

• 401(k) matching 

• Dental insurance 

• Disability insurance 

• Health insurance 

• Life insurance 

• Vision insurance 
 

Schedule 
 

• Monday to Friday 
 

Work Remotely 
 

• Yes, with office visits periodically for meetings & training. 

• Little or no travel required 


